SAFETY ALERT

EMERGENCY EVACUATION PROCEDURES

1.  Activate building fire alarm system, if not activated.

2.  CALL 911; give your name, building number, telephone number, nature and location of the fire.

3.  Building Fire Wardens, Marshals, Senior leaders, bay guards & CQ runners will assist in the evacuation of personnel when fire alarm is sounded or the verbal announcement of detection of an odor of gas (for gas odors do not activate the building fire alarm system.).
a.  assist personnel to nearest exit

b.  check all rooms to ensure everyone has departed, include latrines, laundry, day, basement and storage rooms

     c.  turn off lights, if possible.  Exception: detection of odor of gas, then do nothing.  

     d.  close doors, if possible

     e.   report to designated safe area

     f.   inform Fire Marshal or senior leader that your area is clear and everyone is out

     g.  Fire Marshal or senior leader will take head count

     h.  Fire Marshal or senior leader will give assistance to arriving fire unit: give account of all individuals, location of fire or odor of gas, if fire was extinguished, etc.

 4.  DO NOT RE-ENTER BUILDING unless fire official has given an all clear  
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