A COPY OF THIS JOA MUST BE POSTED ON ALL BULLETIN BOARDS

NONAPPROPRIATED FUND JOB OPPORTUNITY ANNOUNCEMENT 

US ARMY COMBINED ARMS SUPPORT COMMAND AND FORT LEE

                                                                                                          OPENING DATE:  15 JUN 04
                                                                                                          CLOSING DATE:  OPEN UNTIL FILLED
NONAPPROPRIATED FUND CIVILIAN PERSONNEL OFFICE
JOB ANNOUNCEMENT: 76-04
POSITION: COOK, NA-7404-4           

RATE OF PAY: $8.71 TO $10.19 PER HOUR

EMPLOYMENT CATEGORY: FLEXIBLE (0-40 HOURS PER WEEK)                                                

MUST BE WILLING TO WORK DAY OR EVENING SHIFT, INCLUDING WEEKENDS &

HOLIDAYS

ORGANIZATION/LOCATION: FORT LEE GOLF COURSE                 

DUTIES:
Performs a full range of simple cooking by preparing and cooking items that require little or no processing, such as pancakes, sausage, eggs, hamburgers, and fresh or canned vegetables.  Prepares hot cereals and concentrated or dehydrated soups, sauces and gravies.  Makes cold sandwich fillings. Sets up and replenishes salad bar.  Prepares food by peeling, chopping, grinding, paring, cutting, slicing, dicing, pureeing, dredging, flouring, or breading. Weighs, measures, and assembles  ingredients for regular and modified menu items. Mixes ingredients according to precisely written recipes.  Covers, dates, and stores leftovers according to established procedures.  Operates a variety of kitchen equipment using gas, electricity, steam or microwave heat sources. Disassembles, cleans and assembles component parts and accessories, following safety procedures to avoid personal injury and damage to the equipment.  Uses and cleans a variety of cooking utensils to measure, weigh, and process food items. Cleans, stores, and maintains all equipment and work areas after each use.  Cleans other work areas and equipment, such as worktables, floors, walk-in refrigerators, etc., on an established cleaning schedule.  Follows established sanitation procedures when handling food.  Ensures that foods are stored at the correct temperatures to prevent bacteria growth.  Performs other duties as assigned.

QUALIFICATION REQUIREMENTS:
1. Basic knowledge of food preparation methods and procedures.  
2. Skill to cook a limited variety of prepared foods or short order foods.  
3. Ability to read and understand written food service material, such as food labels, standardized recipes, and basic work instructions.

4. Skill in performing basic mathematical computations to multiply ingredients in a recipe or to determine how many servings a container will hold.  
5. Knowledge of the various tables of weights and measures and ability to follow instructions to convert from standard to metric measurements.  
DA NAFIS ARE EQUAL EMPLOYMENT OPPORTUNITY EMPLOYERS

6. Skill in operating, disassembling and cleaning basic food service equipment such as griddles, broilers, and food grinders.  
7. Knowledge of basic sanitation, infection and spoilage control procedures.
8. Ability to read and do simple arithmetic.
AREA OF CONSIDERATION:  Internal/External Employees.
HOW TO APPLY:
SPOUSE EMPLOYMENT PREFERENCE (SEP):  This preference is afforded to spouses of active duty military members who PCS and are permanently assigned to Fort Lee.  Applicants claiming Spouse Preference must apply by completing Form NAFHROLEE-1,  Nonappropriated Fund Application for Military Spouse Employment Preference (SEP), and DA Forms 3433 and 3433-1.   You must furnish a copy of the Sponsor's PCS orders to certify eligibility.  If PCS orders do not specify your name a copy of your marriage certificate or ID card is required.

INVOLUNTARY SEPARATED MILITARY (ISM):
Applicants must submit DA Form 3433 and 3433-1 with a written request (signed and dated) and a copy of a DD 214, Member 4 or DD 1173 for Family Members, or a copy of an official letter from Department of the Army including eligibility.

INTERNAL NAF EMPLOYEES:

Applicants must complete a DA Form 3433 and 3433-1 in its entirety.  No review will be made of employee’s personnel folder. 

CURRENTLY EMPLOYED APPROPRIATED FUND EMPLOYEES:

Applicants must complete a DA Form 3433 and 3433-1 in its entirety and submit SF-50 to show current appointment and completion of one-year probationary period.

EXTERNAL APPLICANTS:

All outside applicants must submit a DA Form 3433 and 3433-1 and Veterans claiming preference must submit a copy of their DD 214 (Member 4).

CONDITION OF EMPLOYMENT:

Candidates appointed are required to enroll and participate in Direct Deposit/Electronic Funds Transfer at time of appointment.

Candidates appointed are required to possess and show a valid Social Security Card.  In addition, other proof of identity must be verified at time of appointment (i.e., driver’s license, military ID card, etc.)

NOTE:  ALL APPLICATIONS MUST BE FORWARDED TO THE CIVILIAN PERSONNEL OFFICE-NAF, BUILDING 12400, FORT LEE, VA  23801, BEFORE 4:00 P.M. ON THE DATE THE ANNOUNCEMENT CLOSES.

