A COPY OF THIS JOA MUST BE POSTED ON ALL BULLETIN BOARDS

NONAPPROPRIATED FUND JOB OPPORTUNITY ANNOUNCEMENT

 AT US ARMY COMBINED ARMS SUPPORT COMMAND AND FORT LEE

                                                                                                               OPENING DATE: 04 OCT 2004
                                                                                                               OPEN UNTIL FILLED
NONAPPROPRIATED FUND CIVILIAN PERSONNEL OFFICE
JOB ANNOUNCEMENT: 110-04
POSITION: COOK NA-7404-6                        

RATE OF PAY: $10.14 TO $11.84 PER HOUR 
EMPLOYMENT CATEGORY: (1) FLEXIBLE AS NEEDED (0-40 HOURS PER WEEK)
(1) REGULAR PART TIME (20 HOURS PER WEEK)                                                

ORGANIZATION/LOCATION: FORT LEE REGIMENTAL CLUB

DUTIES:
Prepares and/or supervises the preparation and sale of food items.  Cooks to order a variety of foods which requires short preparation time, such as hamburgers, hotdogs, chops, steaks, chicken, fish, etc.  Adds seasonings to food and regulates temperatures.  Insures that food products meet established standards of appearance and quality.   Assists in insuring optimum stock availability by taking periodic stock or defective items.  Informs supervisor of patron requests or complaints.  May prepare sandwiches, soup, salads and other uncooked food products.  Prepares and maintains required reports pertaining to the food service activity estimates food and supply requirements; requisitions or notifies supervisor of amounts required.  Insures compliance with fire, safety, sanitation and security regulations.  Initiates work orders for repair and maintenance of equipment in the food service area.  Insures security of cash, fixed assets and merchandise inventory.  May be required to make night deposits.  Performs other duties as assigned.  
QUALIFICATION REQUIREMENTS:
Completion of high school or equivalent.  Creditable job-related experience may be substituted for the education requirement on a 9-month for 9-months basis.  Six months of progressively responsible general experience in a food service activity.
AREA OF CONSIDERATION:
Internal/External applicants may apply.

DA NAFIS ARE EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER
HOW TO APPLY:

SPOUSE EMPLOYMENT PREFERENCE (SEP) Applicants claiming Spouse Preference must apply by completing Form NAFHROLEE-1,  Nonappropriated Fund Application for Military Spouse Employment Preference (SEP), and DA Forms 3433 and DA Form 3433-1.  You must furnish a copy of the Sponsor's PCS orders to certify eligibility.  If PCS orders do not specify spouse’s name a copy of the marriage certificate or ID Card is required.  This preference is allowed to spouses of active duty military members who PCS and are permanently assigned to Fort Lee.

INVOLUNTARY SEPARATED MILITARY (ISM):
Applicants must submit DA Form 3433 and DA Form 3433-1 with a written request (signed and dated) and a copy of a DD 214, (Member 4) or DD 1173 for Family Members, or a copy of an official letter from Department of the Army including eligibility.

INTERNAL NAF EMPLOYEES:
Applicants must complete a DA Form 3433 and DA Form 3433-1 in its entirety.  No review will be made of employee’s personnel folder. 
CURRENTLY EMPLOYED APPROPRIATED EMPLOYEES:
Applicants must complete a DA Form 3433 and DA Form 3433-1 in its entirety and submit SF-50 to show current appointment and completion of one year probationary period.

EXTERNAL APPLICANTS:
All outside applicants must submit a DA Form 3433 and DA Form 3433-1 Veterans claiming preference must submit a copy of their DD 214 (Member 4).

CONDITIONS OF EMPLOYMENT:

Candidates appointed are required to enroll and participate in Direct Deposit/Electronic Funds Transfer at time of appointment.

Candidates appointed are required to possess and show a valid Social Security Card.  In addition, other proof of identity must be verified at time of appointment (i.e., driver’s license, military ID card, etc.)

NOTE:  ALL APPLICATIONS MUST BE FORWARDED TO THE CIVILIAN PERSONNEL OFFICE-NAF, BUILDING 12400, FORT LEE, VA  23801, BEFORE 4:00 P.M. ON THE DATE THE ANNOUNCEMENT CLOSES.
