A COPY OF THIS JOA MUST BE POSTED ON ALL BULLETIN BOARDS NONAPPROPRIATED FUND JOB OPPORTUNITY ANNOUNCEMENT AT US ARMY COMBINED ARMS SUPPORT COMMAND AND FORT LEE

                                                                                                    OPENING DATE:          08 JAN 2004                                                                                                              
                                                                                                    OPEN UNTIL FILLED

NONAPPROPRIATED FUND CIVILIAN PERSONNEL OFFICE
JOB ANNOUNCEMENT: 04-04
POSITION: CUSTODIAL WORKER NA-3566-1              

RATE OF PAY: $6.51 TO $7.59 PER HOUR ( NEW RATE OF PAY TO BE APPLIED AT TIME OF RECEIPT)
EMPLOYMENT CATEGORY: FLEXIBLE AS NEEDED (0-40 HOURS PER WEEK)                                                  

MUST BE WILLING TO WORK DAY OR EVENING SHIFT, INCLUDING WEEKENDS & HOLIDAYS

ORGANIZATION/LOCATION: FORT LEE LODGING OPERATION        

DUTIES
Sweeps, dry mops, waxes and polishes floors, using brooms, mops, lightweight vacuum cleaners, and lightweight floor scrubbers and buffers.  Dust, waxes, and polishes furniture.  Empties ashtrays and wastebaskets, polishes door knobs and other metal fixtures.  Washes walls, windows, and blinds that can be reached without climbing ladders and scaffolds.  In living quarters; makes beds and changes linen and delivers it when directed.  Cleans mirrors, sinks, and water fountains.  Replaces deodorizer, toilet tissue, hand towels, and soap.  Reports to supervisor all conditions requiring maintenance and supplies needed.                         

QUALIFICATION REQUIREMENTS:
No experience required.  Light physical effort required, occasional lifting and carrying items weighing up to 20 pounds.  Must be able to follow simple oral instructions and use hand or light weight powered cleaning tools and equipment. 

AREA OF CONSIDERATION:

Internal /External applicants may apply.
HOW TO APPLY:
SPOUSE EMPLOYMENT PREFERENCE (SEP): Applicants claiming Spouse Preference must apply by completing Form NAFHROLEE-1, Nonappropriated Fund Application for Military Spouse Employment Preference (SEP), and DA Forms 3433 and 3433-1.  You must furnish a copy of the Sponsor's PCS orders to certify eligibility.  If PCS orders do not specify spouse’s name a copy of the marriage certificate or ID Card is required.  This preference is allowed to spouse’s of active duty military members who PCS and are permanently assigned to Fort Lee. This Preference can only be received once.
DA NAFIS ARE EQUAL EMPLOYMENT OPPORTUNITY EMPLOYERS
INVOLUNTARY SEPARATED MILITARY (ISM):
Applicants must submit DA Form 3433 and DA Form 3433-1 with a written request (signed and dated) and a copy of a DD 214, (Member 4) or DD 1173 for Family Members, or a copy of an official letter from Department of the Army including eligibility.

INTERNAL EMPLOYEES:
Applicants must complete a DA Form 3433 and DA Form 3433-1 in its entirety.  No review will be made of employees personnel folder. 

CURRENTLY EMPLOYED APPROPRIATED FUND EMPLOYEES:
Applicants must complete a DA Form 3433 and DA Form 3433-1 in its entirety and submit SF-50 to show current appointment and completion of one year probationary period.

EXTERNAL APPLICANTS:
All outside applicants must submit a DA Form 3433 and DA Form 3433-1 and Veterans claiming preference must submit a copy of their DD 214 (Member 4).
CONDITIONS OF EMPLOYMENT:

Candidates appointed are required to enroll and participate in Direct Deposit/Electronic Funds Transfer at time of appointment.

Candidates appointed are required to possess and show a valid Social Security Card.  In addition, other proof of identity must be verified at time of appointment (i.e., driver’s license, military ID card, etc.)

NOTE:   ALL APPLICATIONS MUST BE FORWARDED TO THE CIVILIAN PERSONNEL OFFICE-NAF, BUILDING 12400, FORT LEE, VA  23801, BEFORE 4:00 P.M. ON THE DATE THE ANNOUNCEMENT CLOSES.
