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 NONAPPROPRIATED FUND JOB OPPORTUNITY ANNOUNCEMENT 

 US ARMY COMBINED ARMS SUPPORT COMMAND AND FORT LEE

                                                                               OPENING DATE:           08 JAN 2004






       OPEN UNTIL FILLED
NONAPPROPRIATED FUND CIVILIAN PERSONNEL OFFICE

JOB ANNOUNCEMENT: 03-04
POSITION:  CUSTODIAL WORKER NA-3566-2

RATE OF PAY: $6.97 TO $8.17 PER HOUR (NEW RATE OF PAY TO BE APPLIED AT TIME OF RECEIPT)        

EMPLOYMENT CATEGORY:  FLEXIBLE AS NEEDED (0-40 HOURS PER WEEK)                                                                                         MUST BE WILLING TO WORK DAY OR EVENING SHIFT, INCLUDING WEEKENDS &

HOLIDAY

        
ORGANIZATION/LOCATION: FORT LEE LODGING OPERATION
DUTIES:
Vacuums, clean rugs and drapes.  Sweeps, mops, strips, scrubs, waxes, and polishes floors, using heavy industrial-powered equipment.  Washes walls using powered wall-washing machine.  Adjusts, cleans, oils, and changes buffers, brushes, rollers and other attachments on these machines.  Washes and replaces venetian blinds, ceiling fixtures, and room partitions, using ladder’s and scaffolds.  Removes stains from a variety of surfaces such as rugs, drapes, walls, floors, and fixtures by use of chemicals and cleaning solutions.  Moves heavy furniture, boxes and office equipment as required.  Maintains stock of cleaning materials. Notifies supervisor when additional materials are required.  Cleans, disinfects, and deodorizes lavatories, urinals and toilet bowls.  Cleans mirrors, sinks and water fountains.  Replaces deodorizers, toilet tissue, hand towels and soap.  Reports to supervisor all conditions requiring maintenance.  Washes and cleans windows inside and outside of buildings.  Loads, unloads trucks, vans and other conveyances.  Mows grass, using hand or power

mower; weeds flower beds; trims and edges around walks, flower beds and walls, using hand clippers or power edging tools.  Cuts or prunes shrubs and trees.  Sprays lawns, shrubs and trees with fertilizer or insecticide.  Waters lawns, flowers and shrubs.  Digs, fills and tamps soil and gravel in earth excavations; levels ground using pick, shovel, tamper, and rake; shovels concrete, sand, and gravel. May perform such seasonal tasks application of salt or other ice control material to building entrances and shoveling snow from steps and walks in immediate vicinity of assigned building. 

QUALIFICATION REQUIREMENTS:
Three (3) months experience required.  Applicant must have ability to use and clean, oil, change buffers, brushes, rollers and other attachments, on heavy industrial powered equipment.  Must be able to follow oral and/or written instructions involving duties with several distinct tasks or steps without constant supervision of each task assigned. 

DA NAFIS ARE EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER
AREAOF CONSIDERATION:

Internal/External applicants may apply.

HOW TO APPLY:
SPOUSE EMPLOYMENT PREFERENCE (SEP) Applicants claiming Spouse Preference must apply by completing Form NAFHROLEE-1,  Nonappropriated Fund Application for Military Spouse Employment Preference (SEP), and DA Forms 3433 and 3433-1.  You must furnish a copy of the Sponsor's PCS orders to certify eligibility.  If PCS orders do not specify spouse’s name a copy of the marriage certificate or ID Card is required. This preference is afforded to spouses of active duty military members who PCS and are permanently assigned to Fort Lee.

INVOLUNTARY SEPARATED MILITARY (ISM):
Applicants must submit DA Form 3433 and 3433-1 with a written request (signed and dated) and a copy of a DD 214, (Member 4) or DD 1173 for Family Members, or a copy of an official letter from Department of the Army including eligibility.

Preference can only be received once.

INTERNAL NAF EMPLOYEES:

Applicants must complete a DA Form 3433 and 3433-1 in its entirety.  No review will be made of employee’s personnel folder. 

CURRENTLY EMPLOYED APPROPRIATED FUND EMPLOYEES:

Applicants must complete a DA Form 3433 and 3433-1 in its entirety and submit SF-50 to show current appointment and completion of one year probationary period.

EXTERNAL APPLICANTS:

All outside applicants must submit a DA Form 3433 and 3433-1 and Veterans claiming preference must submit a copy of their DD 214 (Member 4).

CONDITIONS OF EMPLOYMENT:

Candidates appointed are required to enroll and participate in Direct Deposit/Electronic Funds Transfer at time of appointment.

Candidates appointed are required to possess and show a valid Social Security Card.  In addition, other proof of identity must be verified at time of appointment (i.e., driver’s license, military ID card, etc.)

NOTE:  ALL APPLICATIONS MUST BE FORWARDED TO THE CIVILIAN PERSONNEL OFFICE-NAF, BUILDING 12400, FORT LEE, VA  23801, BEFORE 4:00 P.M. ON THE DATE THE ANNOUNCEMENT CLOSES.
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