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	NAF Workers’ Compensation

This issue of NAF News is devoted to providing information on the Workers’ Compensation Program.  Workers’ compensation provides benefits to NAF employees who are injured on the job.  Worker’ compensation benefits apply to all NAF employees, regardless of employment category, except off-duty military members employed by NAF.

Employees are covered under compensation from the time they report for duty until the time they leave at the end of their shift.  Employees are not covered during travel time to and from work.

The NAF Human Resources Office (HRO) is responsible for maintaining and monitoring the overall program.  Employees and supervisors also have responsibilities in this program.  These responsibilities are outlined later in this issue.

The Fort Lee NAF HRO Workers’ Compensation Coordinator is Michelle Walton.  She can be reached on 765-4590.
Frequently Asked Questions (FAQ)
Q.  What should I do if I get hurt on the job?

A.  You should report all on-the-job injuries to your supervisor immediately!  If your supervisor is not available, then report your injury to someone that is on duty with you.  In addition, you should complete the LS-201 Form, Notice of Employee’s Injury or Death.

Q.  Should I seek medical care?

A.  Seeking medical care for an injury is your choice.

Q.  Can I go to my family doctor for the injury?

A.  You may select a doctor of your choice; however, if medical care becomes on-going, you must follow-up with the same doctor during the entire treatment of your injury.

Q.  How will the doctor know that I am being treated for an on-the-job injury?

A.  Be sure to call the doctor’s office and ask if they will see patients with workers’ compensation injuries before scheduling an appointment.  If the doctor does not accept workers’ compensation claims, and you still wish to receive treatment at that office, you will have to pay for the visit and request reimbursement from the program.
Q.  Do I need to take anything with me to the appointment?

A.  Yes.  You must take a LS-1 Form, Request for Examination and/or Treatment.  Your supervisor will give you this form.  Inform your supervisor what doctor you will be seeing so that he/she can complete a portion of the form for you to take to the doctor.  This form will serve as authorization for you to see the doctor and will also confirm that you are being seen for an on-the-job injury.  The back of the LS-1 must be completed by the doctor and returned to you to submit to your supervisor.  Of course, be sure to take picture ID with you – especially if it is your first office visit.

Q.  What if I have to pay for prescriptions?

A.  Give the receipts for out of pocket expenses (i.e., prescriptions and/or office visit fees) to your supervisor.  The receipts are then sent to the workers’ compensation insurance agent.  If your claim is accepted, you will then be reimbursed for the expenses.
Reminders
· Return all paperwork to your supervisor as soon as possible.
· Remember that delays in returning paperwork will result in delays in processing your workers’ compensation claim!

· Follow-up with all medical appointments.

· Keep your supervisor informed at all times.  Failure to communicate with your supervisor only causes problems.  Don’t leave it up to your supervisor to track you down.  It is your responsibility to let your supervisor know what the prognosis of your injury is, when your appointments are, when you can and cannot report for duty, and when you are released from your doctor.


	We’re on the Web!

www.lee.army.mil/cpac
(Look under 

Employment and HR News

  
	Employees’ Responsibility

· Report on-the-job injuries to your supervisor immediately.  You must include how, what, when, and where the accident occurred.  Complete Form LS-201 and give it to your supervisor.

· When your supervisor provides you with a completed LS-1 Form, take it to the doctor of your choice.  Ask the doctor to complete the back of the form and return to you before leaving the office.

· Return the LS-1 and any receipts for out-of-pocket expenses if applicable and/or any other medical documentation to your supervisor as soon as possible.

· If follow-up care is necessary, request from your supervisor an LS-204 Form, Attending Physician’s Supplementary Report, to take to the doctor.  Request your doctor complete and return to you, so that you can provide to your supervisor.  For every follow-up visit, you must have a completed LS-204 Form.

· Keep all of your scheduled doctor appointments.  Notify your supervisor of the date and time of these appointments.  Provide your supervisor with all necessary doctor statements and forms.  
Supervisors’ Responsibility
· Assist the employee in arranging for prompt medical treatment.

· Complete the front of LS-1 and provide to the injured employee.  Forward the LS-1 to NAF HRO upon receipt from the employee.

· Report the injury by completing LS-202 Form, Employer’s First Report of Injury or Occupational Illness and forward to NAF HRO within 3 days.

· If a date for employee to return to work was not provided by the physician on the LS-1, complete and submit an LS-210 Form, Employer’s Supplementary Report of Accident or Occupational Illness, at the end of each pay period until the employee has return to full duty.

· Be sure to send all completed forms pertaining to the injury to NAF HRO on a timely basis.  
Frequently Used Forms*
LS-201 – Notice of Employee’s Injury or Death

LS-1 –    Request for Examination and/or Treatment

LS-202 – Employer’s First Report of Injury or Occupational Illness

LS-204 – Attending Physician’s Supplementary Report

LS-210 – Employer’s Supplementary Report of Accident or Occupational Illness
*These forms can be accessed in the Public Folders on E-mail (Public Folders/All Public Folders/Fort Lee Folders/Civilian Personnel/NAF News.
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