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Welcome to the first issue of Nonappropriated Fund News provided by the Fort Lee NAF Civilian Personnel Office. Our goal is to keep you updated quarterly on personnel issues that affect you, as well as provide information on what’s hot in NAF. Your input, comments and suggestions are welcome for future editions. Contact the NAF CPO at 765-4591 before 17 March 2002 to meet the deadline for the second issue.
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BENEFITS UPDATE

401(k) Plan Changes in Calendar Year 2002.

The IRS maximum deferral dollar limitation on employee contributions will increase to $11,000 (up from $10,500 in 2001).  Employees may want to review their contribution level to ensure they are maximizing their contributions.

The 22% contribution limitation has been eliminated.  Employees may now contribute any percentage of their salary up to the IRS annual maximum dollar limit.

Previously, 401(k) Plan participants were limited to a single loan, either a residential loan or a regular loan, and could not apply for another loan until 90 days after repayment.  In 2002, the 401(k) Plan is amended to allow multiple loans simultaneously.  Plan participants will be allowed to have a residential loan and two general loans (total of 3 loans) at any given time.   The only restriction imposed by the IRS is that no more than two loans may be obtained during a period of 12 consecutive months.  The IRS loan dollar limitations will remain in effect.  The total of all loans must be the lesser of $50,000 or 50% of your vested account balance.  There will be no 90-day waiting period between loans.

The plan will offer an “Over 50” catch-up contribution provision.  This will allow those participants who are over age 50 to contribute a total of $12,000.  At this time there are a number of payroll system programs that prevent immediate implementation.  The Civilian Personnel Office will keep you posted when participants can take advantage of this offer.
You can obtain more information on the 401(k) Plan, as well as other benefits information on the web.  Please visit www.nafbenefits.com.

WHAT IS “FINANCIAL ENGINES”

Financial Engines is an online financial planning and investment advice service that will provide unbiased, personal, and on-going fund recommendations for 401(k) Plan participants, as well as help you to develop strategies to achieve financial security.  The service is being offered without charge to all active NAF employee 401(k) Plan participants.  You can access this service by clicking on the FINANCIAL ENGINES link in the 401(k) section of www.nafbenefits.com and follow the easy instructions.  The NAF Benefits site will continue to update you with additional information.

ANNUAL WEINGARTEN NOTICE

If you are a bargaining unit employee represented by a labor organization, you have the right to request representation from the Union at any investigative examination/interview where you reasonably believe the examination may result in disciplinary action being taken against you.  You may make this request at any time prior to or during the interview.  If requested, the agency may opt to: suspend questioning and grant your request then resume the interview; discontinue the interview; or offer you the choice to proceed with the interview without a Union representative or to forego the interview.

This notice fulfills management’s obligation under the Federal Service Labor-Management Relations Statute (FSLMRS), 5 U.S.C. Chapter 71 to annually remind employees of their rights and the conditions when those rights may be exercised.

CHANGE OF ADDRESS

Employees are reminded to notify the NAF Civilian Personnel Office of any address changes as soon as possible.  It is imperative that we have current information so that you can receive any pertinent documents, to include your W-2 form for tax purposes!

CAN I TAKE LEAVE?

A regular full-time or part-time employee is eligible to accrue Annual Leave and Sick Leave.  Flex employees are not eligible.  
Although the use of accrued annual leave is a right granted to the employee, it is the prerogative of management to determine when leave is to be used.  For this reason, the use of annual leave is subject to the prior approval of your supervisor.  Failure to secure proper approval may result in the period being charged to absence without pay. When circumstances beyond the employee's control preclude prior approval of an absence to be charged to annual leave, the employee should notify the appropriate supervisor as soon as possible or within any reasonable time fixed by appropriate authority.  
Sick Leave is authorized for illnesses or medical appointments.  However, it, too, must be requested from and approved by your supervisor prior to use.
If you are not clear on your organization’s procedures for requesting leave, you should contact your supervisor immediately.  Make sure you know who to call, when to call, and the telephone numbers.  Don’t make the mistake of thinking “It’s my leave – I can take it if I want to.”
HOLIDAYS FOR 2002

Tuesday, Jan 1

New Years Day
Monday, Jan 21

Martin Luther King, Jr’s Birthday

Monday, Feb 18

Washington’s Birthday

Monday, May 27

Memorial Day

Thursday, Jul 4

Independence Day

Monday, Sep 2

Labor Day

Monday, Oct 14

Columbus Day

Monday, Nov 11

Veterans Day

Thursday, Nov 28

Thanksgiving Day

Wednesday, Dec 25

Christmas Day

YOUR NAF-CPO STAFF

Your Civilian Personnel Office is located in Building 12400.  Entrance can be gained by using the telephone located outside of the front door.  We have a Job Information Center (JIC) where all vacancies are posted.  Applications and other forms are available for your use.  In addition, there are 3 PCs that can be used by applicants to gain access to sites that post several job opportunities.
Your servicing staff is as follows:

Kathy Myers - (765-4591) -  Chief
Michelle Walton  -  (765-4590)  -  Workers Compensation Program, Performance Appraisal Program, Performance and Incentive Awards Programs, etc.   
Yvonne Tate  - (765-4592) -  Arts & Crafts, Bowling Center, Child Development Center, Civilian Personnel Office, Financial Management, DMWR, School Age Services, Sports Branch, Outdoor Recreation, Youth Center

Mary Williams  -  (765-4593)  -  Culinary Arts School, Fort Lee Lodging, Fort Lee Officers’ and Civilians’ Club, Golf Course, Regimental Club, Veterinary Clinic

FOOTNOTES

W-2 forms will be mailed out on 28 Jan 02.  Make sure we have your correct mailing address!

We welcome your feedback on this bulletin and future issues.  Please tell us what you would like to see in upcoming issues!
HAPPY NEW YEAR FROM YOUR NAF CPO STAFF
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