Employee Emergency Data 
The Army has developed an automated emergency contact database system as a result of the lessons learned from the September 11, 2001, terrorist attacks. They are encouraging all Appropriated and Nonappropriated Fund civilian employees to enter their emergency contact information within 60 days from entering on duty.  The emergency data provided will be stored and made available to only those authorized individuals who will be directly involved in the actual process of notifying your emergency contact(s) and processing or assisting with the necessary documents in the event of injury or death of an employee.  
Your cooperation is needed to enable your agency to promptly notify the emergency contact of your choosing. Failure to provide this information could result in delay in the notification to your next of kin in the event of an emergency or death. You'll be asked to review your emergency contact data on an annual basis and help keep the information current. 

To register as a New User and enter your emergency contact information, access your internet browser and type the following address:

https://cpsapp2.belvoir.army.mil/emercontact/default.asp. 
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Employee Emergency Data

Instruction: Your password must contains 8 - 10 characters and must contain at least 3 of the following 4 characters types:
Uppercase leters (4,B,C,...Z)

Lowercase letters (ab,6...2)

Numerals(0,1,2,..9)

Special Characters: (exclamation point(1), at sign(@@), number sign(®), ete. )

DO NOT USE apostrophes(), double quotes(*), commas(,), pipe()), or periods()

Examples of Valid Passwords:
Dd11264, Octoberd (uppercaseflowercasefmumeric)
090971Tm (mumericfuppercaseflowercase)
adnoM@30 (lowercasefuppercasefspecial character)
New Password: [
Reenter Mew Password to confirm:

Clear Exit

Eloore
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Employee Emergency Data

New Users/Forgot Password:
Ifths is your inifil registration, select New User.
I you have registered previously and forgot your password, select Reset Password.

New User Reset Password

Change Passward CPOL Homepage

Current Users:

Enter your Social Security Number and Password

(no dashes or spaces. Your password is case sensitive)
Social Security Number.

Password:

Login | Clear
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Employee Emergency Data

Entering these felds will allow you to enter our secure web site. It wil also allow you access, view and update your personal information. Allnformation is
transmitted through secure means (Secure Sockets Layer).

Note: Fields annotated with an asterisk *  are required in order to successfully update your Emergency Contact data. Use the "TAB" key to
navigate hetween fields. After you have completed entering your data, click the " Continue" button to validate your input and proceed to
establish your Password,

Social Security Number: (ao dashes o spaces) *
Were yon hired as a new Department of the Army employee within the last,

e © Yes O No
Date of Birth: *[MMM =]-[ -
(MMMDD-YYYY eg MAR-11-1975)
Clear Exit
Eoone [ |3 [@ emet
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After you have established your password, you will be able to proceed and enter your emergency contact data. Once you have successfully entered your emergency contact data, you can update and change the information as changes occur.  As a practical tip, if the primary emergency contact listed is not an immediate relative, it is important for you to inform your emergency contacts in advance about how to locate your next of kin and/or dependents. 
NOTE:  Your social security number is being used since it is the one account that distinguishes you as an employee without duplication. Please note that when entering your social security number, it will not be displayed on the screen. As you enter your social security number, it will be represented on the screen by asterisks (*). �





Click on “New User” to register.





You must enter your user id and password each time you wish to access your account to modify or update your existing data.





NOTE:  Your social security number is being used since it is the one account that distinguishes you as an employee without duplication.  Please note that when entering your social security number it will not be displayed on the screen.  As you enter your social security number, it will be represented on the screen by asterisks (*).





You must enter your user ID and password each time you wish to access your account to modify or update your existing data.





Click on “New User” to register








