Change of Address 
Changes of address can be accomplished through the myPay system (https://mypay.dfas.mil) .  However, for those employees preferring to manually notify their payroll Customer Service Representative (CSR) of their change of address, complete this form and send the original to the appropriate Customer Service Representative:
For Software Engineering Center - Lee Employees:


Software Engineering Center – Lee


ATTN:  AMSEL SE LMR Stop L23


Building 10500

3901 A Avenue, Suite 150


Fort Lee, VA 23801-1807

For Military Entrance Processing Station (MEPS) Employees:

HQ USMEPCOM

ATTN:  Policy Division

2834 Green Bay Road

North Chicago, IL  60064

All Others:

Resource and Management Directorate

Force Management Division

ATTN:  Customer Service Representative

Building 12400

700 Quarters Road, Suite 210

Fort Lee, VA 23801-1703
In addition, a copy must be sent to the Civilian Personnel Advisory Center to update the Defense Civilian Personnel Data System (DCPDS).

Civilian Personnel Advisory Center

Building 12400

700 Quarters Road, Suite 133

Fort Lee, VA 23801-1703
IMPORTANT:  Changing your address through the myPay system is the preferred method; however, this does not update your address within DPCDS.  Therefore, some type of notification (e.g., an e-mail message from your government e-mail address) must still be provided to the CPAC.

Change of Address
TO:  Customer Service Representative


NAME OF EMPLOYEE:
______________________​​​______________


SOCIAL SECURITY NO.:
____________________________________

ORGANIZATION:
____________________________________

CURRENT ADDRESS:
____________________________________


____________________________________


____________________________________


____________________________________
________________________________
__________________

Signature


Date

Copy Furnished:

Civilian Personnel Advisory Center

(The above information will be protected by the Privacy Act of 1974.)

