SC-CPOC MDCPDS USER REGISTRATION FORM
Blocks 1, 2 and 12 must be completed on all requests

(Failure to provide all required information may result in this form being returned.)
1.  Type of Request:
	
	Add a New User  (Attach completed SFCP-PSM Form, January 2002 Edition)

	
	Modify Existing Account(s)
	User ID Required:
	

	
	Inactivate Account(s)
	User ID Required:
	


2.  Employee’s Full Name:
	First Name & Middle Initial:
	
	Last Name:
	


3.  Account Access:

	
	MDCPDS
	
	CSU Regional
	
	New Citrix (Winframe) Account

	
	
	South Central Employee Records
	
	Southeast Employee Records


4.  Type of User:

	
	SC-Civilian Employee
	
	SE-Civilian Employee
	
	External User


5.  Primary Role of User:

	
	Manager (Authorizer – MGR)
	
	Resource Manager Budget (RMB)

	
	Manager/Admin (Initiator/Requestor – MGA)
	
	CPAC Generalist (CPG)

	
	Resource Manager Manpower (RMM)
	
	


6.  RPA Capabilities:

	
	Initiator
	
	Personnelist (CPAC ONLY)

	
	Requestor
	
	Reviewer

	
	Authorizer
	
	


7.  Requested Access:  (List ALL org access required by the user.  Requests to modify Org Access MUST list all required access.  Org codes NOT listed will be removed from the account.)
	CPO ID/Command Code/UIC/Org Code
	
	CPO ID/Command Code/UIC/Org Code

	
	
	

	
	
	

	
	
	

	
	
	


	8.  Requesting COREDOC access?
	
	Yes
	
	No


9.  OTA Access:

	
	Fiscal Officer
	
	MGR/Supervisor
	
	Training Monitor

	
	Personnelist
	
	Training Coordinator
	
	Train Admin


10.  Default Printer (If requested):

	Name:
	
	IP Address:
	


	11.  Employee Certification:  I acknowledge that the data obtained using MDCPDS/CSU is subject to Privacy Act Provisions and is For Official Use Only.
	

	Employee’s Signature/Date (Required)

	12.  CPAC Certification:  I certify that this account is being requested/ modified for a user with an official need for access to the data in MDCPDS/CSU.
	

	CPAC POC Signature/Date (Required)


FOR RSC/CPOC ISD/Contractor USER ONLY – Certification for Account Build/Change:

	RPA #:
	
	Pseudo SSN:
	
	Secure View#:
	

	Signature/Date:
	

	User ID Created:
	
	Date Created:
	
	Created by:
	

	Citrix UserID:
	
	(                   )
	CSU UserID:
	
	                     (                      )

	
	
	   Initials/Date
	
	
	Initials/Date
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